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Grant Awarding Policy and Procedure

Introduction 
The Parish Council is empowered to incur expenditure of any works in order to exercise its statutory powers.  
A grant is any payment or gift made by the Parish Council to an organisation for a specific purpose that will benefit the Parish, or residents of the Parish, and which is not directly controlled or administered by the Parish Council. The law requires that Section 137 grants must be “in the interests of or will directly benefit the area or its inhabitants, or of part of it, or some of it” and “the direct benefit should be commensurate with expenditure”. Similar considerations will apply when considering applications for other grants. 
Policy 
The Parish Council awards grants, at its absolute discretion, to organisations which can demonstrate a clear need for financial support to achieve an objective which will benefit the Parish by: - 
· Providing a service,  
· Enhancing the quality of life,  
· Improving the environment, and promoting the Parish of Slaugham in a positive way. 
· For running costs of a viable group that is experiencing a period of hardship.  
· For hosting special events or celebrations.  
· For the provision of recreational facilities.  
The Parish Council will NOT award grants to: - 
· Private individuals,  
· Commercial organisations, 
· Purposes for which there is a statutory duty upon other local or central government departments to fund or provide,  
· “Upward funders”. i.e. Local groups where fund-raising is sent to a central office for redistribution.  
· Political parties, 
· Religious organisations: unless for a purpose which does not discriminate on grounds of  belief. 
· Any organisation which in the view of the Parish Council has racist, extremist or other policies which the Parish Council deems to be unacceptable. 
· Publicise or promote any organisations 
 
This list is not exclusive, and may be added to at the Council’s discretion. Only one application for a grant will be considered from any organisation in any one financial year. Ongoing commitments to award grants in future years will not be made. A fresh application will be required each year. This will be at the discretion of the Council. 
Grants will not be made retrospectively or be made once work on a project has already commenced.  

Grant Application Procedure 
Organisations requesting financial assistance for amounts up to of £500 are required to submit the following to the Clerk to the Council clerk@slaughampc.co.uk . 
· A completed application form 
· The number, or percentage, of members that belong to the organisation and that live within the Slaugham Parish Area 
· Details of any restrictions placed on who can use/access their services 
· Confirmation (on the application form) that it agrees with the Parish Council’s Equal Opportunities Policy, or give details of their own policy Confirmation of, and details that an active Youth Policy is being pursued. 
· Organisations will normally be expected to have clear written aims and objectives, a written constitution, and a separate bank account controlled by more than one signatory. 







 
All grants awarded will be subject to regular ‘report back’ to Slaugham Parish Council as to progress and/or community benefit. 
Assessment Procedure 
At the Parish Council’s annual budgeting meeting an amount will be set from which grants will be awarded during the following financial year. A decision upon an award will remain for approval by the Parish Council at the appropriate budget meeting in the each financial year. 
Once the grants budget is exhausted, the Parish Council will only consider emergency requests for assistance, and generally only from organisations with whom it has close links. 
An emergency grant request, once received in writing, will be considered at the next meeting of the Parish Council. 
Each application will be assessed on its own merits. 
The Parish Council may make the award of any grant or subsidy subject to such additional conditions and requirements as it considers appropriate. The Parish Council reserves the right to refuse any grant application which it considers to be inappropriate, or against the objectives of the Council. 
Nothing contained herein shall prevent the Parish Council from exercising, at any time, its existing duty or power in respect of providing financial assistance or grants to local or national organisations under the provisions of the Local Government Act 1972, Section 137. 
Eligibility:   
· Any Charity, Voluntary Group or Community Organisation operating within the parish. 
· Agencies that operate within the Parish and are of benefit to the local community, with the following provisos:  
· The Parish Council will NOT fund activities that it considers to be the responsibility of a Statutory Authority.  
· Applications from schools for an activity that takes place within the school day will not be considered. 
· The Parish Council will not fund activities outside its powers and functions.   
Submission of the Application:   
· Applications must be submitted to the Clerk at the address given above.  
· The application should be supported by a copy of the latest set of annual accounts.  
· The number, or percentage, of members that belong to the organisation and that live within the Parish area 
Successful Applications 
A grant award must only be used for the purpose stated on the application. If the organisation is unable to use the money, or any part of it, for the purpose stated, then all monies, or unexpended part of such monies must be returned to the Parish Council. The Parish Council may request proof of expenditure. 
Organisations receiving grants are required to advise their users/members that the grant or equipment has been received from Slaugham Parish Council. Where appropriate, the Parish Council may require a notice to be affixed. 
Where equipment is gifted to an organisation, The Parish Council requires that it be insured and maintained at the expense of the user. 
Emergency Grant Funding/ Infectious Diseases Policy 
Requirements for local groups organisations to identify a need (costed) and agree to provide receipts and evidence later. 

These funds are weighted in accordance with the service provided but all will be considered such as food banks, local charities, operational costs voluntary minibuses, increased costs for more mini-bus volunteer drivers and food etc.
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Grant Application Form 
Please complete this form and attach the relevant information and send to the Proper Officer: The Clerk Sally Mclean clerk@slaughampc.co.uk  
Please read this information carefully and complete the areas required:
· Please complete all questions including signing & dating the declaration at the end of the form. Where a question is not applicable, please enter N/A on the form.
· If you wish to provide additional information or expand on a question, please provide an attached sheet.
· Please refer to the Council’s Grant Policy for full terms and conditions of grants and details of what documentation needs to be included with your application.
· The deadline for returning completed applications is 1st November. Grant applications will be considered by the Council at the Parish Council meeting the following January.
If you wish to request an emergency grant, please complete as requested and forward to the parish council as soon as possible explaining the reason for requesting that the application be considered before February. Your application will then be considered by the Council at the next available parish council meeting. If the Council do not consider your application as an emergency, the application will be considered with all others at the Parish Council meeting in February.

Submission of this application does not automatically mean that an award will be granted.  Parish Council reserves the right to award grants at their discretion. Only one project per application will be considered.

	Name of Group/Organisation
	

	Contact Name
	
	Position
	

	Address
	

	Telephone
	
	Email
	

	Website
	

	Is your organisation a registered charity?
	Yes / No
	If Yes, Charity Number
	

	Brief description of your group/organisation’s main purposes/activities


	Please provide the number, or percentage of members that belong to the organisation and live within the Parish area.

	Details of any restrictions placed on who can use/access the organisation’s services.





	Project for which grant is required

	How will this project benefit the parishioners of ?

	Total Cost of Project
	
	Amount of Grant Requested
	

	Have you received, applied or intend to apply for funding from any other source for this project?
	Yes / No

	If Yes, who have you applied to or who do you intend to apply to. Please provide details of the success/failure of the application and amount requested.

	How much of the total cost do your group/organisation intend to raise yourself and how?







Please tick to confirm you have included the following documentation with your application (please enter n/a if not applicable):
· Full and complete copies of your signed, certified and audited accounts for the last two years (if your organisation has been in existence for that period)
· Bank statements for the last 3 months, signed by a member of your organisation, indicating their position
· Detailed budget plan and supporting evidence
· Copy of your organisations Constitution, Terms of Reference or Rules
· Evidence of any other awards towards the project e.g. lottery funding, other bodies
· For grant requests for projects, evidence of tendering procedures followed (please refer to the Council’s Clerk for full details of what procedures are expected)

DECLARATION
Please sign the declaration and return this form together with all supporting documentation required to: Email: clerk@slaughampc.co.uk The Clerk to Slaugham Parish Council, 2 Coltstaple Cottages, Coltstaple Lane, Horsham, West Sussex, RH13 9BB
Please ensure the person signing the declaration on behalf of your organisation has the appropriate authority to do so:
“I confirm that the information contained in this application is correct to the best of my knowledge. I agree that any money awarded by Slaugham Parish Council as a result of this application will only be used for the purposes stated in the said application, and in accordance with the grant conditions detailed in the Parish Council’s Grant Policy.
I confirm that the proposed project is lawful and conforms to any rules governing our group/organisation. I further agree to providing copies of receipts & invoices etc. as required to Slaugham Parish Council to confirm to them exactly how the money has been spent if the application is successful.
I understand that all money awarded must be repaid to Slaugham Parish Council and my organisation will not be able to apply for future grant applications in the following circumstances:
· If a false declaration is made, or if any information contained in the application is found to be false, inflated or exaggerated;
· If the proposed project does not proceed/or is abandoned for any reason or if the organisation disbands during the period of the grant;
· If the organisation does not provide the necessary invoices & receipts confirming how the money has been spent or does not comply with any other conditions stipulated in the award”

	Organisation Name 
	

	Signed 
	Print Name 
	Date 
	Position In Organisation

	
	
	
	

	Slaugham Parish Council
	Determination Date: 

	Signed 
	Print Name 
	Print Name 
	Date 

	
	
	
	


 
CONDITIONS OF FUNDING  
· A grant award must only be used for the purpose stated on the application unless the written approval of the Council has been obtained for a change in use of the grant monies prior to the work being commenced.  
· Acknowledgement of the grant must be made in all publicity, notices or other information citing ‘Slaugham Parish Council’ and where appropriate, the Parish Council logo as appears at the heading of this Policy.  
· Any requests by the Parish Council for information from the organisation for its own purposes should be complied with and responded to within the timescales given.  
· If the organisation is unable to use the money, or any part of it, for the purpose stated, then all monies, or unexpended part of such monies must be returned to the Parish Council. The Parish Council may request proof of expenditure.  
· Organisations receiving grants are required to advise their users/members that the grant or equipment has been received from Slaugham Parish Council. Where appropriate, the Parish Council may require a notice to be affixed.  
· Recipients will be responsible for administration and accounting for any grant. All awards must be properly accounted for and evidence of expenditure should be supplied to the Parish Council as requested.  
· All applicants will be contacted in writing following the Council’s decision.  
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